FAR - Adding Contributions

Once you have accessed the Faculty Activity Reporting System and have begun your report, it is time to add
contributions to it.

1. Click on Add Contribution
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© - Contribution incomplete. Click Resume to finish

This will bring up a listing of contribution types as shown below:
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Annual Goals and Reflection (required) YOU m USt com plete Service . .
B : « Service: Departmental, College, University, Community, Inter-Institutional
Curriculum Vitae (required) . T, 3
these in order tO « Professional Service: Manuscript Review
Teaching and Instruction « Community Engagement
« Teaching Philosophy (required) submit yOUr FAR » Professional Consulting

« Course(s) (required Workshop Delivered

ourse Reassignmentrelease
Graduate Research Paper/Thesis/Dissertation Advising

Undergraduate Honers Thesis Advising ictineti This feature is not
. lient .
sl Select entries from Previous Year's FAR to Copy yet functional
Scholarship

Continuing Education

« Publication: Chapter or Image in Book Since data from

« Publication: Book or Textbook .

« Publication: Published Conference Proceedings pr‘EVIOUS years has
+ Faculty Research Seminar (CBA only) .

« Publication: Journal Article, Magazine/Newspaper Article, Essay, Poem, Short Story, Play, not yet |mp0rted

Composition, Image, or lllustration

Professional Presentation

- Reported Sponsored Research and Consulting (CBA only)

Research Grant/Contract

Fellowship or Professional Development Activity (PDA)

« Editor: Book or Journal

« Publication: Review of Book/Chapter/Journal/Exhibition

Publication: Textbook Ancillary (Study Guide, Test Bank, Online Test/Quiz, etc )
« Creative Activity: Website Creation/App Desian

Select the appropriate contribution type and enter data for the necessary fields. Required fields are identified with an
asterisk (*).

If you have questions about how to categorize a contribution or where one should go, please contact Mary Connerley or
Betsy Ratchford.
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